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GATEWAY ARCH PARK
FOUNDATION

Director of Special Projects
Position Announcement

WHO WE ARE: Gateway Arch Park Foundation is a non-profit conservancy dedicated to ensuring
Gateway Arch National Park and its surroundings are a welcoming, vibrant, and well supported public
space for generations to come. The Foundation partnered with the National Park Service, Great Rivers
Greenway, Bi-State Development, City of St. Louis, and other civic interest groups to revitalize the
Gateway Arch grounds, museum and surrounding areas. As the official philanthropic partner of Gateway
Arch National Park, we fundraise to conserve, maintain, program and support education opportunities
at the park. Learn more about us and our exciting vision at www.archpark.org.

OUR OPPORTUNITY: This is a unique opportunity to join a small, passionate, collaborative team of
professionals committed to the future of one of the world’s most iconic national parks in our region. By
joining the Foundation, you will play an integral part in moving our mission forward as the conservancy
for Gateway Arch National Park.

We are seeking a dynamic, creative, and passionate professional to lead, manage, and collaborate on
major capital and planning projects. Projects include conceptual planning, community engagement, land
acquisition, design, and construction. These projects span partnerships with the City of St. Louis and
include initiatives such as the Central Riverfront reimagining, the 1-44 downtown corridor, Millennium
Hotel redevelopment, Kiener Plaza improvements, and collaborations with the National Park Service
involving park expansion to lllinois, capital improvements, and museum maintenance.

This Director of Special Projects is responsible for leading and collaborating with a wide range of
external and internal partners to accomplish critical projects the Foundation is leading or participating
in. These public-private partnership projects, align with the organizations mission and will be
transformative for the St. Louis region. The Director is expected to manage multiple major capital and
planning projects from inception to completion, including documentation, project oversight, budget
coordination, and collaborating with project partners on programming, operating, and maintenance.
While there are no formal supervisory responsibilities for this position, the Director will manage a team
of consultants and collaborate with partners to move projects forward. This individual reports to the
Executive Director.

This is a full-time, exempt position. Benefits include health insurance, parking stipend, 401K, long &
short-term disability coverage. The salary range is $110,000-130,000.

ROLES AND RESPONSIBILITIES:

e Collaborate with staff across all departments and partners to evolve projects per the
organization’s and the project’s goals.

o Establish clear expectations and desired outcomes with partners and team members at
the conception of projects through a planning and design process to ultimately result in
the desired outcome for the St. Louis community.

o Continuously champion goals and maintain relationships with partners, stakeholders,
and community members to ensure wide buy-in to mitigate risks.


https://www.archpark.org/

o Integrate with other internal teams and follow best practices and standards for urban
planning, design, long-term results and other organizational policies and procedures.

o Motivate and inspire project stakeholders in conjunction with the Executive Director to
ensure project success.

o Follow policy and procedures to establish budgets, timelines utilizing internal systems to
track and monitor progress to ensure success. Work with Foundation leadership and
internal teams in the preparation of annual budgets, project schedules and tracking of
capital projects and associated risks.

o Procure, hire, and manage vendors/consultants to support project progress, proactively
managing contract negotiations, budgets, timelines and deliverables to ensure good
stewardship and excellent results.

o Work with public agencies and other partners on securing necessary public approvals.

o Coordinate with regulatory agencies and follow all permitting and compliance
requirements.

o Manage daily operations of projects including identifying and addressing possible risks,
troubleshooting challenges, re-evaluating goals and outcomes, and regularly
communicating to internal teams, partners, staff, the Foundation’s board and other
stakeholders.

o Identify, pursue and manage federal, state, and local government funding grants and
opportunities, including alignment of project scope, timing, and partnerships to
maximize competitiveness.

e Advance the mission and vision of Gateway Arch Park Foundation by researching best practices,
leveraging alternative resources, and serving the region as a whole, when appropriate.

o Maintain professional development and seek out innovations in the industry to bring
best practices to Downtown development.

o Investigate alternative resources ranging from partnering, in-kind resources, federal,
state and local grants, private, and cost-saving measures — work with teams and
partners, to evaluate and seek opportunities to leverage resources.

o Serve on local, community and regional committees and initiatives as appropriate to
represent the Foundation and coordinate with other efforts and initiatives as closely as
possible.

REQUIRED QUALIFICATIONS, KNOWLEDGE & SKILLS:

e Bachelor’s degree in urban planning, public administration, parks and recreation, public
relations, project management, or related field plus seven (7) to ten (10) years of progressively
responsible experience related to the duties of the position.

e Experience in and a deep understanding of public-private partnership models and related
processes.

e Experience with governmental procurement and contracting procedures.

e Ability to represent and reflect organizational values.

e Ability to execute strategic plans and high-level projects, and duties in a timely and accurate
manner with minimal supervision or support staff.

e Demonstrated experience in community development, construction, and contract and project
management.

e Firm grasp on championing project goals, managing budgets, timelines, and deliverables with
internal and external partners, vendors, contractors, and stakeholders.

e Working knowledge of project management software, computer word processing, presentation
and spreadsheet/database management applications (Word, Excell, PowerPoint, etc.).

e Ability to learn additional software applications as necessary, and work on a mobile device to
access internal programs and reports.

e Strong interpersonal and communication skills with the ability to establish and maintain
effective working relationships with various public groups,



stakeholders, and organizations, and within the framework of a team made up of people of
various backgrounds.

e Strong organizational skills with exceptional attention to detail and ability to disseminate
information clearly and concisely.

e Ability to read, analyze, interpret, and work within Foundation and NPS procedures and
guidelines.

e Team-oriented with a commitment to sustaining strong, productive working partnerships with
all staff, board members, volunteers, and the community.

e Proven track record of discretion and good judgement while working with confidential and
sensitive information.

e Ability to coordinate a variety of unrelated functions and handle multiple projects concurrently.

e A self-motivated individual with proven leadership abilities.

e Must possess a valid driver’s license with a safe driving record.

Physical Requirements: The individual must be able to perform the essential functions of the job
satisfactorily as outlined in this job description; where necessary for a qualified individual with a
disability to perform the essential functions of the job, reasonable accommodation will be provided.

e While performing the duties of this job, the employee is at times exposed to outside weather
conditions while moving between various projects and offices or at outdoor events.

¢ Noise level in the office environment is moderate to quiet.

e Employees are regularly required to stay stationary in an office environment.

ADDITIONAL:
e Passion for St. Louis, National Parks, and the positive impact the Foundation has on Gateway
Arch National Park, the City of St. Louis, and the region.
e Ability to thrive in and enjoy a fast-moving, entrepreneurial environment.
e Willingness to work on other duties as assigned, supporting teammates as needed.
e This position requires working limited nights, weekends, and holidays as necessary.

e All employees of Gateway Arch Park Foundation are subject to mandatory background checks
upon hiring.

Equal Opportunity Employer: All qualified applicants will receive consideration for employment without
regard to race, color, religion, sex, national origin, ethnicity, age, disability, genetic information, veteran
or military status, pregnancy, marital or familial status, sexual orientation, gender identity or expression,
or any other class, trait, or status protected by law.

Gateway Arch Park Foundation is committed to providing access and reasonable accommodations in its
application process for individuals with disabilities and encourages applicants with disabilities to request
any needed accommodation(s) using the contact information below.

Diversity, Equity, and Inclusion Statement: The Arch belongs to everyone. Gateway Arch Park
Foundation seeks to create inclusive environments for people to be themselves by identifying,
accepting, embracing, and celebrating our differences. We are authentic in our work in Gateway Arch
National Park and Downtown St. Louis by creating places, programming, and experiences that reflect the
community. We are committed to ensuring all feel welcome at the Arch.

NEXT STEPS

If you are qualified and interested, take the next step, and submit your resume, cover letter and relevant
writing sample (solicitation letter, proposal, etc.) for consideration careers@archpark.org. All resume
submissions will be treated as confidential.



